
 

 

 

How to Setup Spam Filters on Outlook express  
 
Step 1 

Select the Message Rules -> Mail Option 

  

Step 2 

Select the type of attributes you wish Outlook Express to look for. In the example 
below we have chosen to look for a specific word in the subject line and delete the 
emails containing them from our server.  
To select the word you want to filter with click on the 'contains specific words' link 
seen below in the 'Rule Description' area. 



 

 
 
 
Step 3 

Enter the word into the area shown below and click on the 'Add' button. 

 

Step 4 



This is what you should see after following step 3.  
Now click the 'OK' button or to add more words for Outlook to filter with repeat step 
4. 

 

Step 5 

Click OK to create your new email filter rule. 

 

 

 


